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The researcher has the primary responsibility to ensure safe research design and to protect human participants from all types of harm. Research that exposes human subjects to the risk of unreasonable harm shall not be conducted. 

The Local Review Board (LRB) has the primary responsibility for determining whether the proposed research design exposes subjects to a risk of harm. If there is still uncertainty after the review, the Academic Director may solicit a full SIT Institutional Review Board (IRB). 

Please read the following carefully, complete the attached form, and sign this agreement. Do NOT begin your research (including contacting potential research participants) until you are notified that your application has been approved. 

[bookmark: _GoBack]Student Name

Phone 

Email 

SIT Study Abroad Program 

ISP advisor’s Name 

ISP advisor’s contact (phone and email) 
  
Title of ISP: 

ISP Site(s): 

1. Brief description of the proposed project: 






2. Data Collection: Brief description of human subjects’ role in proposed research:  
a. Please indicate the number of participants by age and gender: 

1) ____ Children (under 18 years of age) 
2) ____ Adults (over 18 years of age) 
b. Does the study involve any vulnerable populations? If yes, please explain. 




c. What are other relevant characteristics of participants including (but not limited to) institutional affiliation if any? 



d. If there is a cooperative institution, how was the institution’s permission obtained? 





e. What will participants be asked to do and/or what information will be gathered? (Append copies of instructions, survey instruments, etc.) 





f. If participants are interviewed, will you conduct the interview yourself and, if not, who will? In what language(s) will participants be interviewed? Where will these interviews take place? 



g. How many meetings will you hold with participants? (Will it become a burden to the participants of the research?) 



h. Do participants risk any stress or harm by participating in this research? If so, why is this necessary? How will these issues be addressed? What safeguards will minimize the risks?  




i. How are participants recruited?



j. How will you explain the research to participants and obtain their informed consent to participate?




k. If participants are minors or not competent to provide consent, how will it be obtained?






l. How will participants be informed that they can refuse to participate in aspects of the study or may terminate participation whenever they please? 





m. How will you protect participants from feeling pressured to participate in the study due to any power differential? 



n. How might participation in this study benefit participants? 






o. Will participants receive a summary of results or a copy of the ISP? 




p. Are participants compensated in some form? 



3. How will the following be protected?
a. Privacy (protecting information about participants):  Refers to an individual and their investment in controlling access to information about themselves.


b. Anonymity (protecting names and other unique identifiers of participants): Names should not be attached to the data, unless the subject chooses to be identified. 



c. Confidentiality (protecting data about participants): How is access to data limited? How data will be stored and for how long? Will it be used in the future and, if so, how permission for further use will be obtained? Will your ISP paper be accessible online? 



4. Please discuss other details or procedures of the study that should be known by the Local Review Board:


I believe my research design meets the standards of the following Human Subjects Review category:    ______Exempt ____ Expedited Review ____ Full Review 

My research design may be EXEMPT because:
	
	Research does not involve the participation of human subjects.

	
	Research relies solely on the use of existing/archival data, documents, or records. 

	
	Research involves the observation of public behavior only.



My research design may require an EXPEDITED review because the: 
	
	Research involves individual or group contact in no risk/minimal risk circumstances and with non-sensitive topics, and does not utilize children or other vulnerable participants. 



	
	Research involves non-sensitive topics and adult populations from gathered data from voice, video, digital or image recordings made for research purposes. 



	
	Research involves non-sensitive topics and adult populations involving individual or group characteristics or behavior (including, but not limited to, research on perception, cognition, motivation, identity, language, communication, cultural beliefs or practices, and social behavior.) 



	
	Research involves non-sensitive topics and adult populations involving surveys, interviews, oral histories, focus groups, program evaluations, human factors evaluations, or quality assurance methodologies.



My research design may require a FULL REVIEW because:
	
	Children or vulnerable groups are involved. 

	
	Other (identify possible risks, sensitivities, etc.) 



Please explain:

I have read and agree to comply with the SIT Study Abroad Statement of Ethics, SIT Human Participants Policy. Yes |_| No |_|

By signing below, I certify that all of the above information (and that attached) is true and correct to the best of my knowledge and that I agree to fully comply with all of the program’s ethical guidelines as noted above and as presented in the program and/or discussed elsewhere in program materials. I further acknowledge that I will not engage in ISP activities until my Academic Director has notified me that both my ISP proposal and my Human Subjects Review application are approved. 

Student’s name (printed) 

Student’s signature 					date


ATTACHMENTS INCLUDED AS APPROPRIATE 
(CHECK ALL THAT ARE ATTACHED):  
|_|ISP Proposal 					|_|Interview guide 
|_|Recruitment letters or fliers 			|_|Survey instrument 
|_|Written Informed Consent form (see sample)	|_|Instructions to informants 
|_|Other(s) (please specify):  
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