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QUICK GUIDE TO CITING SOURCES IN APA STYLE

(Waddell rev: 01/17/2011)

While the APA style may look overwhelming to you when you first start using it, but if you use it regularly, it will become easier to complete written assignments in many disciplines. The APA manual plus instructions and examples for citing electronic sources, especially web sources, can be found at this web site: http://www.apastyle.org 

Formatting  In-text Citations    These basic rules relate to in-text citations. 
1.  Use the author/date system. Be careful with your punctuation and the order. 

Gould’s (1995) analysis was later challenged by others (Duncan, 2000; Evans, 1998: Hernandez, 1999). 

2.  Do not plagiarize.  Just changing a couple of words or rearranging a sentence isn’t paraphrasing.  For direct quotes, you must identify the page number of the original source.  For paraphrases, you are strongly encouraged to do so. 

         Original of Latham (1998): 

Luxury boxes and other amenities aimed at affluent fans are one way to attract new revenue to a stadium, but the public dollars that fund them benefit only the privileged classes, not the common good. 

        Plagiarized by student: 

Luxury boxes and other amenities aimed at rich fans are a way to get new revenue at a stadium. However, the public monies that fund them benefit only the wealthy--and not the common good (Latham, 1998). 

          Paraphrased adequately: 

Latham (1998) observed that spending public dollars on comforts enjoyed solely by wealthy fans is not in the overall public interest (p. 432). 

3. When directly quoting a source of 40 or more consecutive words, format the quote in block form. The final punctuation comes before the parenthetical element. (APA 3.34) 

If this were a direct quote, I’d indent about five spaces on the left. It’s 43 words, which is why it is formatted in block form. The final period is placed before the parenthetical element, not after it as in the Latham examples. (Rachmaninoff, 1936, p.3) 

4. List authors in groups of different sources in alphabetical order by first listed author’s 

surname. Separate groups with semicolons. 

(e.g., Bernipitz, 2002; Iksic & Holmes, 1995; Melnick, Ek, & Fazio, 2004). (APA 3.99) 

5. “Et al.” should not be used the first time a work is cited unless that work has six or more authors.  For works with fewer than six authors, list all authors in the first citation, then use the surname of the first author and "et al." and the year in subsequent references. Be careful with the punctuation. Usually there’s no comma between the author and et al. As noted earlier, 

Melnick et al. (1996) suggested that. . . . And it’s e-t {space} a-l{period}--not any of the 

1,500 variations I see. 

6. With two or more authors in a parenthetical citation, use “&” rather than “and” before the last author. 

Stein and Glazer (2002) but ya di ya di other authors (Jones & Hoehn, 1995). . . . 

Formatting the Reference List   Several software companies have created programs to automatically format your reference list per APA (including APA itself).  Some people have spoken highly of EndNotes, ProCite, and several others. 

The following common examples are formatted with hanging indents. Commas separate all authors, and use an  “&,” not the word “and.” Only surnames appear in full; otherwise, use initials. Use italics or underlines– but choose one and be consistent. Book titles appear in sentence case–not title case. With the exception of the large cities noted on page 217 in the APA manual, such as New York and Boston, include the postal code for state abbreviations with the city. 

1. An entire book. 

Melnick, A., Ek, S. A., & Fazio, M. J. (1996). Finishing high school without trying. Erie, PA: Peach Steet Press. 

2. A chapter in an edited book. 

Pogoff, S. (2004). Hair and nails to match. In L. Rubenstein & J. Kaspari (Eds.), Preteen survival guide (pp. 48-56). New York: Gordon Books. 

Note that in the above example, Pogoff, the chapter author, gets the in-text citation–not the book editors. 

3. A journal article. 

Latham, M. (1998). The future of stadiums is not the past. Sports Economics, 17, 431-468. 

Note in that the title of the article is written in sentence case, and no quotation marks are used, nor does pp. appear before the page numbers. 

4. A magazine article, no author. 

Enough scandals for one day. (1998, May 19). Newsweek, 46. 

When the author is not provided, indicate the title of the author in the first spot. In the in-text citation, the article title is shortened, in quotation marks, to lead the reader to the right spot in the references. (“Enough Scandals,” 1998). 

5. Article from ERIC. 

Thomas, M., & Donahue, P. (1995). Reexamining the effects of TV on the elderly. Minneapolis, MN: Center for the Study of the Visual Media. (ERIC Document Reproduction Service No. ED 543 980) 

6. The DSM-IV-TR. 

American Psychiatric Association. (2000). Diagnostic and statistical manual of mental disorders (rev. 4th ed.). Washington, DC: Author 

Page 250 of the APA manual explains how to cite it in text. 

7. One author, two publications in the same year. 

Whittemore, A. (1997a). Finding a path toward recovery. Journal of Zen Studies, 15, 314-345. 

Whittemore, A. (1997b). Loss of hair and the effect on the aging white male. Coping Today, 13, 25-29. 

In text, note the first publication by citing it as (Whittemore, 1997a), the second as (Whittemore, 1997b). 

8. Personal communication.  Per APA, references to personal communication, such as letters, memos, email messages, or phone interviews, show up only in-text and not in the reference list. 

The drop in crime among youth may actually increase the need for mental health services in Allegheny County (M. Lemieux, personal communication, February 1, 2003). 

Citing Web-Based Articles 

Citing documents. To cite a specific document on the Web, start by following the format of other documents as noted in the APA manual. Refer to www.apastyle.org for examples of online references and in-text citations. Below are two common examples. The first is an online version of a print article. The second is from a Web site. 

Lippold, L., & Johnson, B. (2000). Religious intolerance among those of the same faith [Electronic version]. Issues in Atheism, 5, 146-157. 

The in-text citation would simply refer to Lippold and Johnson (2000). 

Sainio, D. (2001). Writings from the Chairman’s little red book of fishing. Retrieved August 25, 2001, from http://www.rsi.edu/ journals/sainio.html 

If referring to the entire text, the in-text citation would simply refer to Sainio (2001). 

Citing page numbers. Per APA 3.101, “For electronic sources that do not provide page numbers, use the paragraph number, if available, preceded by the ¶ symbol or the abbreviation para.” 

APA also recommends that if neither the paragraph nor page number are printed, try to find a section heading and write the section number / page number together, like this, from the last example: 

(Sainio, 2001, Carp section, ¶ 4). 

Refer to www.apastyle.org for examples of other online references. 
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